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R UD IME NTYT S 


O F 
BOOK-KEEPIN 6; 


WHEREIN 


The INVENTION of applying and oppoſing the 
Terms DEBTOR and CREDITOR, according 
to the ITALIAN METHOD, is explained; by 
which the Art is demonſtrated, made perfectly eaſy, 
and reduced into four plain Caſes, applicable and 
infallible in every Occurrence or Example, of home 
or foreign Trade, which is more than can be found 

in any other Inſtructions of the Kind. 
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Printed for FizLDING and WALxER, No. 20, Pater- 
noſter Row; and Mr. KEN T, the Corner of 
King's-gate Street, Holborn, 


MDCCLXXVII. 


T is now ſometime ſince I was 
about to publiſh a laborious 'Trea- 
tiſe upon Book-keeping, or the Italian 
Method of keeping Merchant's Ac- 


counts, by which it was my intention 


to have made the art as plain, eaſy, and 


F 


comprehenſive as poſſible ; becauſe, 


ſome who had written upon the ſub- 


ject, I conceived, rather intangled 


and made it obſcure, inſtead of throw- 


ing on new light, and making im- 
24H 123 provements 


3 
provements in point of facility. How- 
ever, when I had finiſhed my perform- 
ance, and committed it to the hands 
of ſome bookſellers, to whom I offered 
a ſhare in the ſale, in cafe they would 


have borne a part in the expence of the 
publication; they required that it might 
be peruſed, but I was not to know by 
whom; and after detaining it for that 
purpoſe longer than could be approved 
of, I received for anſwer, That as there 
were already ſo many books upon the 
ſubject, it was not very probable that 
mine would take well enough to pay 
the charges that would attend the 
printing of ſo large a work, and there- 
fore they choſe to dechne. But I muſt 
acknowledge, that I have learned one 
thing ſince then, by a pamphlet lately 
publiſhed upon the ſame ſubject, and 
that 1s, to reduce the expence of print- 


4 ing 
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ing by firſt giving out the rudiments of 
it, which I ſhall refer to the judgment 
of the impartial, and wait the event of 
their approbation, before I reſolve to 
ceaſe or proceed further in the matter, 


I cannot help taking notice of ſome 
particulars I have remarked in the pam- 
phlet mentioned before, becauſe the 
author inſtead of being grateful to thoſe 
who have beſtowed their labours, to 
promote a general knowledge of the 
ſcience, and whereby himſelf muſt 
have been benefitted, 1s rather ſevere 
upon all who have pretended to know 
any thing about it. 


'The author 1s to be vaſtly admired 
for degrading a ſet of men, whoſe la- 
bours and endeavours ought to be better 
rewarded than they commonly are, 


B 2 whilſt 
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whilſt he would fain cant over the 
« Nobles, Gentry and Ladies,” into a 
perſuaſion that he knows more and 
better than any body elſe ; with a view, 
I ſuppoſe, to ingroſs the beſt part of 
the employment to himſelf. The 
bills and advertiſements uſed for the 
publication of that work, made almoſt 
the whole city behold a huge moun- 
tain of abilities in extreme labour, but 
alas ! what has it brought forth ? Not 
a mouſe, but a mole. The author ſays, 
The writers on this buſineſs ſtrictly 
copied from each other, not daring 
to differ in opinion from a ſchool- 
«© maſter, who never knew the funda- 
e mental elements of commerce, nor 
<« even what he aflumed to teach of it.“ 
Pray how far has the author ventured 
to differ in opinion from a ſchoolmaſter, 
where he has admitted the abſurdity 

| of 
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of making Stock Dr. to Stock, in the 
very beginning of keeping accounts? 
His own remarks have made it improper, 
yet he has uſed it; and at the ſame time 
pretends to be very particular in the 
title of his accounts, and talks of the 
rationality of the ſcience. 


The author's “Rules for knowing 
& the debtor in all circumſtances,” 
in my opinion, are not ſo good, though 
they be nearly a copy from Webſter's 
for Dr. and Cr. nor are they applicable to 
all his own examples, much leſs in a 
greater variety. For inſtance, he has 
copied from others, Houſe expences 
«© Dr. to Caſh;” now I refer the reader 
to thoſe grand rules which are to ſerve 
in all circumſtances, to find out by 
them that houſe expences arc to be 
debtor. I ſuſpect that I can give a 

threwd 


199 
ſhrewd gueſs how the author came by 


the reaſons he gives for taking this 
| ſep and ſome others in his book. 


There is an account uſed in ſchools, and 
indeed in merchant's counting-houſes, 
but deſpiſed and thrown away by the 
author, I mean PROFI T and Loss, that 
bantling of the brain as he pleaſes to call 
it; but however improper he may think 
he has made thetitle appear, this account 
has been fo far uſeful, that it has ſaved 
book-keepers much trouble, by enabling 
them to collect their loſſes into the 
Debtor ſide, and their gains into the 
Creditor ſide of it, inſtead of entering 
various little accompts which would 
have taken up as much time at laſt 
to balance as at firſt to enter them. 
Beſides this bantling of the brain, after 
a ſet of books is poſted up and balanced, 


gives 


— — —— ͤ —— 
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gives the whole and every particular 
difference made in the value of a 
merchant's ſtock, whether in loſſes, 
expences or gains, from beginning to 
end, clear from any other account. 


Very often, when a loſs is found in 
the day- book, it is ſet down at firſt 
hand to this account, and then it 1s 
ProriT and Loss Dr. and when a gain or 
profit is found, ſometimes ProriT and 
Loss immediately is made Cr. ſo that it 
is in fact Loss Dr. PROFI F Cr. and ſtands 
in the nature of two accounts. Again, as 
Loss is never Cr. nor PRoFiT Dr. one 
folio will ſerve both accompts, and the 
uſefulneſs of ſuch a folio has made the 
blending of the title become a favourite 
familiarity; yet theſe accompts may be 
diſpenſed with. The author ſays, 1 
„ ſhall demonſtrate that accounts are 


vc to 


CS JI 


& to be otherwiſe ſtated than as hitherto 
«© practiſed;” that they may be, is true; 
but there 1s nothing more like a demon- 
{tration in his book, than in any other of 
the kind. Books are proved to be right or 
free from miſtakes, with the account of 
profit and loſs, as well as without it. 
The matter entirely reſts upon choice; 
and choice ſhould depend on con- 
veniency. 


It may be preſumption in me to 
handle the work of a writer, but what 
may it be called in the writer who at- 
tacks a whole body of men, upon a ſubject 
that apparently is not properly within 
his ſphere. 


The Italian method of book-keeping 
is ſo well known for its uſefulneſs in 
practice, that every improvement made 

in 


„ 
in the theory, for the benefit of the 


learner muſt be eſteemed valuable. 
But to conſider the number of authors 
that have already treated upon the ſame 
thing, and eſpecially to inſpect that ex- 
tenſive work of the learned Mr. Mair, 
(which is one of the lateſt performances 
of this ſort, and muſt be allowed to 
have many uſeful contents in it) may 
be enough to damp the inclinations of 
thoſe who would offer any thing fur- 
ther on this head. However, it ſeems 
to me, that the labour he has beſtowed 
on that part which 1s moſt ſcientific in 
this branch of learning, (I mean the 
proper uſe of Debtor and Creditor) 
is quite unneceſſary and likely to lead 
the ſtudious into deſpair of attaining 
their end in any reaſonable time; as the 
preſumptuous manner of ſome pre- 
tenders to teach the whole art in a few 

C hours 


10-3 
hours or days, is of feeding their ad- 
herents with vain hopes of learning it 
before they poſſibly can. What a charm- 
ing pamphlet is that, which will make 
a perſon believe that he may become a 
book-keeper, or qualified for a mer- 
chant's counting-houſe in fix days, 
without the help of a teacher, and that 


if he only knows how to add and ſub- 
tract! 


It has been my endeavour to gain 
upon an entire new and rational plan, 
a ſet of inſtructions or rules that might 
be a medium, between the unneceflary 
tedious ones of Mr. Mair, and the con- 
tracted inſufficient rules of Mr. Web- 
ſter. I ſhall not give many examples 
in this Treatiſe, as a great variety 
may only impede the young learner's 


comprehenſion of the whole ſubſtance 
7 


£49 3 
of book-keeping ; though the rules 1 


have laid down are {ſufficient for thoſe 
of any other author. 


If this part of my buſineſs mects 
with that approbation, I have endea- 
voured to deſerve, I intend to make an 
addition, or to give out a Second Part, 
which ſhall contain all the variety that 
may ſerve to accompliſh an accountant 
for trade. And am, 


The Public's moit obedient, 


And humble ſervant, 


Drake Street, JOHN SEDGER. 
Red Lion Square. 
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B OO K- K E EPI N G. 


HE Art of Book-keeping, conſiſts 

in producing from a detail of the 
ſeveral particulars of which my eſtate 
is made up at preſent, and whatever 


tranſactions, occurrences, or accidents 
may happen to affect it, ſuch apt and 


proper accounts as will at any time 
ſhew the true ſtate of my circumſtances 
and affairs in the moſt regular and 
orderly manner, that I may thereby 
be able not only to receive the utmoſt 

ſatisfaction 


(14 ) 
ſatisfaction myſelf, but alſo to render 
it to thoſe with whom I have any 
dealings, in the ſhorteſt ſpace of 


time. 


The books uſed in keeping the ac- 
'counts of a merchant, may be more or 
leſs in number, according to the extent 
of trade in which he is engaged, or the 
capacity in which he may act, viz. 
whether he trades to foreign parts 
-or only at home, in many or only in 
one ſort of merchandize, for himſelf 
only, or as agent to others, as a part- 
ner or manager in partnerſhip. How- 
ever, thoſe in which the art chiefly 
conſiſts, are only three, viz. the Waſte- 
Book, Journal and Ledger. 


of 
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Of the Waſte-Bogk or Day-Book, and 
Journal. 


THE Day- Book I compare to the 
produce of nature, upon which the 
uſeful art of book-keeping, by the 
Italian method, is to be wrought. 
For it may be preſumed that a learner 
who can write a legible hand, and 
knows common accounts, ſhould be 
able to make a book of this ſort, only 
by reading over a ſpecimen of it, as it 
contains nothing more than an inven- 
tory of my preſent ſtock or eſtate, and 
a plain daily record of what happens 
to leſſen or increale my property. 
Though the writer of this book ſhould 
be careful that his words. do not ad- 
mit of a doubtful conſtruction, but 
that the nature of every aftair may be 

4 clearly 
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clearly underſtood, as all controverſies 
are to be decided by it. 


Of the Journal. 


THE Journal conſiſts in metho- 
dizing the Waſte-Book, by gathering 
from it the proper debtors and credi- 
tors, quantities of goods, ſums of 
money, &c. in a more regular form; 
or the management of it depends on 
rightly applying and oppoſing the 
terms debtor and creditor for their pro- 
per ſums, ſetting down ſuch words 
only from the Waſte-Book as will 
convey the beſt reaſon according to 
the rules laid down for ſo doing; with 
intention that every thing may be car- 
ried with greater ſafety of rectitude and 
propriety into the Ledger, which is the 
ſole end of this book. I ſhall now 


give 


GO Hee dS Ho Aa ̃§— 3 


" 8 Aa — * 

WOE + r J [ * <a 

by” wk, _* — 3 * ; my 
is ef Wks S 


reer 


( #7 ) 
give a ſpecimen of the form, in which 
theſe two books are to be ruled and 
kept; and then ſhew how the debtors 
and creditors, in all examples of home 
or foreign trade, may caſily and readily 
be found out. 


Note. That the marks in the mar- 
gin of the Waſte-Book, ſignify that 
ſuch parts as they ſtand againſt, are 
entered into the Journal; and the 
figures in the margin of the Journal, 


point to the folios in the Ledger, in 


which ſuch parts as they ſtand againſt 
are poſted up. N 


D Form: 


Form of the Day-Book. 


London, 1ſt January, 1777. 


Part 


iſt, 


| 2d, 


An inventory of the money, goods 
and debts, belonging to me A. B. 
as alſo of what debts I owe, 
[ have in caſh — L£.740 
28 Caſks of Brandy at 
I4l. 168. each — 414 8 
5 Hogſheads of Red Port 
at 20l, — — 100 
John Simmons owes me 200 
John Draper — — 54 16 


5. 


＋. 


[ am indebted 

To John Long — 275 

To James Green — 146 
Rs an 


Form 


— — 


— 
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Form of the Journal, 


7 With the terms Debtor and Creditor, 
applied as they ſhould always be to 
the Inventory. 


f London, 1ſt January, 1777. 

f 85 Sundries (or the ſeveral particulars] L. J. Id. 
l of my ſtock) Debtors to A. B. 

t Part (i. e. to myſelf) 15091. 45. 

3 1ſt, 1 ]Viz. Caſh in hand £+740 

i 2 [Brandy for 28 caſks, at 

4 141. 168. per caſk 414 8 Ke 

1 2 Red Port for 5 hogſheads, | 

at 20l. per hogſhead 100 

7 3 [John Simmons for — 200 

- 3 [John Draper for — — $54 16 

4 4 — — 1509 4 

: — If — 

; 2d, 4+ A. B. Dr. to ſundries £421 

g 5 ]Viz. To John Long — 275 

. 5 [To James Green — 146 

] — 421 

5 D 2 Thus 
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Thus far the application of Debtor 
and Creditor is quite rational and 
agreeable to common ſenſe. For the 
money, goods and debts, mentioned 
in the firſt part of the inventory are or 
ſhould be at my command, to the 
amount of the ſeveral ſums ſet againſt 
them. Then my debtors they are, 
and I am creditor by them, even liter- 
ally and not only for method's ſake. 
The perſons mentioned in the ſecond 
part of the inventory have me at com- 
mand, and therefore I am debtor to 
them for what I owe, and they credi- 
tors by me, becauſe I am debtor to 
them. 


From hence comes the proper uſe of 
debtor and creditor, in all future tranſ- 


actions to be found in the Day-Book. 
Now 


E006 } 

Now were I to derive or deduce 
rules immediately, from the method 
of journalizing the inventory, what- 
ever money, goods, or debts ſhall be- 
come at my command, (which for the 
ſake of brevity, I ſhall bring under the 
rational denomination of creaſe) will 
be debtors to me; and I muſt be deb. 
tor to the decreaſe, i. e. to ſuch money 
and goods as I part with, and to the 
perſons to whom I ſhall become in- 
debted to releaſe the former, from my 
right in or command over them, and 
to allow the command or demand the 
latter have on me. If I have a right 
to diſcharge myſelf from a debt, which 
in my books appears to have been due 
from me, it is in the nature of an u- 
creaſe, and the perſon's name muſt be 
termed Dr. to me, that I may be re- 
leaſed from it. And if I am obliged 

3 to 
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to diſcharge any perſon from a debt, 
it is in the nature of a decreaſe and 1 
mult be termed debtor to the perſon's 
name to releaſe him. So that my own 
account would be uted in every occur- 
rence of trade, and very often twice, 
whereby it would be ſwelled beyond 
bounds to no purpoſe. However, the n- 
creaſe muſt ever be underſtood as Dr. to 
me, and conſequently, as well as by what 
has been ſaid before, the gecreaſe is 
creditor by me. Then as often as an 
mcreaſe and aecreaſe ſhall happen to- 
gether, I ſhall oppoſe the one to the 
other, and take the ſeveral differences 
made thereby at laſt into my own ac- 
count, which will be the means of 
keeping it within a moderate compaſs, 
as well as to ſave much trouble. 


But 
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But ſuppoſe an increaſe only ſhould 
happen, what muſt be done then ? 
Muſt I make it debtor to myſelf, or 
a decreaſe only, muſt I make myſelf 
debtor to it, agrecable to the journal 
of the inventory ? This might be done, 
but ſome inconveniences would ariſe 
thereby, as the charges of merchan- 
dize, houſe-keeping, &c. would im- 
mediately come under my own account, 
which charges are and ſhould be kept 
diſtinctly, till they be brought thither 
by balancing, and therefore that me- 
thod 1s better avoided. 


To remedy this matter, whatever 
cauſes an increaſe may be made credi- 
tor for ſuch increaſe, and whatever 
cauſes a decreale may be made debtor 
for the decreaſe, and the ſums that are 
found to be gained or loſt, ſeverally 

| under 


| 
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under ſuch cauſes or accounts in the 
Ledger can at any time be carried into 
my own account. 


The application of Dr. and Cr. in 
what I have faid laſt, is alſo quite 
rational and agreeable to common ſenſe, 
for any one would naturally beſtow the 
beſt term on that which beſt ſuits his 
purpoſe, and the other, on the con- 
trary, which will anſwer every intent of 


methodizing accounts. 


The Rules from what has been ob- 


ſerved. 


The increaſe is always to be Dr. and the 
decreaſe Cr. 


The cauſe of increaſe 1s to be made Cr. 


and the cauſe of decreaſe Dr. 
| To 


(38) 

To help the learner, (A perſon pay- 
ing the whole or part of a debt, or 
delivering goods, &c. to me vpon truſt, 
may be called the cauſe of increaſe; 


and a perſon to whom I pay the whole 


or part of a debt, or dehver goods upon 
truſt, may be called the catſe of de- 
creaſe) houſe-keeping, commiſſion, gam- 
ing, &c. are cauſes of increaſe and de- 
creaſe. 


By reverſing the rules. 


The increaſe or cauſe of decreaſe Dr. 


8— 
— 4 
6 6 8 
51 * 


| 
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And the decreaſe or cauſe of increaſe Cr. 


Which makes it plain that there can 
be only four caſes, in oppoſing Dr. to 


Cr, VIZ. 
= Caſe 
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Caſe 1ſt. Increaſe Dr. to decreaſe. 


Caſe 24. Increaſe Dr. to cauſe of ins 
creaſe. 


\ 


Caſe 3d. Cauſe of decreaſe Dr. to de- 


creaſe. 


Caſe 4th. Cauſe of decreaſe Dr. to 
cauſe of increaſe. 


If profit and los are to be intro- 
duced, obſerve, that if the increaſe be 
a clear gain, profit may be made Cr. 
inſtead of the cauſe of increaſe ; and if 
the decreaſe be a real 4%, loſs may be 
made Dr. inſtead of the cauſe of it, ſo 
that profit and loſs may be called im- 
puted cauſes. 


The 
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The application of Dr. and Cr. to 
profit and. loſs, is alſo agreeable to rea- 
ſon, for the belt title receives the beſt 


term and the other the contrary. 


The laſt of the four caſes very ſeldom 
occurs, though in ſome examples it 
is very neceflary. For inſtance, in 
an example of Mr. Webſter, a mer- 
chant 1s ſuppoſed: to fend goods on 
a Voyage to Barbadoes, part he takes 
out of his ſtock, part he buys for pre- 
ſent money, and ſome of A. D. upon 
truſt, and pays the charges of ſhipping, 
&c. the voyage 1s made Dr. as the 
cauſe of the whole decreaſe, viz. to 


goods and money out of ſtock and: to 
A. D. for a debt contracted with him, 
or for his being firſt the cauſe of in- 
creaſe. 


EA And 
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And in another example of the ſame 
author, where he makes a voyage from 
Barbadoes Dr. to voyage to Barbadoes, 
becauſe he has received advice, that 
the latter had cauſed an increaſe in that 
iſland, and the former a decreaſe by. 
goods having been ſhipped off in re- 


turn, 


I would adviſe beginners to learn 
how to keep the following little ſet of 
books three different ways. 


Viz. 1ſt. By being confined to the 


four caſes. 


2d. By the uſe of profit and loſs. 


And 3d. By uſing the account of 
A. B. inſtead of profit and loſs, or ac- 
cording to the obſervation on page ; 

5 which 


4 
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which will all anſwer the ſame end, and 
be a means of fixing in the mind, a 
comprehenſive idea of the whole ſub- 
ſtance of book-keeping. Though it is 
the uſual way to obſerve the caſes uſing 
the account of profit and loſs diſcre- 
tionally, as I have remarked in the 
Journal, 
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D AY-BOO K. f 

London, 1ſt January, 1777. 1 

\ 7 

thy [An inventery of the money, L. . 2. j 

and debts, belonging to 1 

me A. B. as alſo of what debts 4 

I owe. 2 

II have in caſh — 740 7 

28 Caſks of Brandy at | 

141. 16s. per caſk 414 8 I 

A＋ Hogſheads of Red Port, ; 

at 20l. per hogſhead 100 | 

John Simmons owes me 200 | 
ohn Draper VF 

1509] 4 4 

I am indebted | 1 

—JTo John Long — 275 { 

To James Green — 146 4 


421 
7th 
This —|Sold 14 caſks of Brandy, at 
comes 241. 108. per caſk, for ready 
under money — — 34314 
Caſe iſt. Co 
—[Bought 2 pipes of Madeira, at 
Caſe iſt.] 491. per pipe, for which 1 
| have paid — — 98 | 


C9 
London, January 15th, 1777. 


6 Sold 3 pipes of Red Port to John £7 
1 Caſe . at 281. per pipe, for 
4 zd. which he is to pay me in three 
months _ — 84 
1 ta — 22d — 


Bartered with John Long, 1 a be 
8 0 


iſt, of Madeira, for 2 hog(h 
| Sugar of the ſame value 49 
—— 25th — 1 
I —[Received for commiſſion on buy- | 
1 2d. ing 5oool. Bank Stock, for- 
? William Grange — 6 5 
28th — | 
- 2d, —JJohn Simmons has paid me in full] 200 
zoth —- 
1 zd. A Loſt a wager on a horſe- race — 5 5 
1 1ſt — - 
C 3d, —Paid the mean. es of houſe- _ 
ing in this month — 10 
Feb. 4th — 
Paid John Long 1 in part of what J 
30. owed him — 100 
10th ⁊xök⸗⁊ 
AMy Uncle Friend 1s dead, and ens 
2d, left me a legacy of 4000l. pay- 
able by his Executor, John| _ 
Smith, at the end of one year [4090 
— 15th —- 
—1John Allen is brakes, and I hav 
2d, received in compoſition of his 
debt, at 5s. in the pound 21 


There is no need to take notice of 
the diſcount here as the uſual 


— — — — + — — 


Bi 1 
London, February 19th, 15777. 4 


e 


1 — — — —— 
* 


way is, tor as John Allen —_ Le (. 4. 
4 Dr. already for the whole debt, 

8; it will ſtill appear under his ac- 

count, after he is releaſed from 
N the compoſition, that he is Dr. 
as the cauſe of what is loſt by 
him. 


— VA — — — 


| | Sold to Samuel King, 8 caſks of 
| Caſe Brandy, at 20l. per caſk 
| 1ſt, or Proves | in part — FL£.v0} | 
: | I r andſReſt due on demand 80 
14 3d. | — 160 
1 Note. That in every entry there | 
| muſt be found Drs. to anſwer to 
1 the ſame ſum as the Cr. does, | 
| or Crs. to anſwer to the ſame 
| | ſum as the Dr. does. | 
3 iT pam - 24th - | 
14 - Bought of James Smithſon, 5 pun— 
- 
' 1ſt, cheons of Rum, at 9s. 6d. per 
| gallon _ | 
F Paid him part in Caſh FL.119 10 
| And for the reſt an aſſign- 
ment, on Samuel King, | 
for — — 80 
199.0 
— — 28h —-— 110 
zd. [Paid the expences of houſe- kcep- B+ 3 
ing in this month — .22j1c| 8 
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London, January 1ſt, 1777. 


Hhd for which he is to Pay me in 


o. Sundries Drs, to A. B. 1509]. 4s. 
1 |Viz. Caſh for money in hand £.740 | 
2 Brandy for 28 _—_ 141. 168. 
per caſk — 414 8 
2 Red Port for 5 | hogtheads, at | 
201. per hogſhead — 100 | 
3 11 Simmons for — 200 
3 John Draper tor — — 54 16 
4 |- — 1ſt — — 
4 A B. Dr. to ſundries, 4211, | 
Fix. To john Long for — L. 275 
- To James Green, for — 146 
SANDERS IN 7th — — | 
1 [Caſh Dr. to Brandy, 2431. 
2 Sold 14 caſks at 241. 10s. per caſk, for 
a | ready money — 
By Caſe 1ſt. 
— roth —- 
6 Madeira Dr. to Caſh, 981. | 
— [Bought 2 pipes, at 491. LI pipe, for 
" | which I paid — 
By Caſe iſt. 
| roth —- 
6 |John Allen, Dr. to Red Port, 841. 
2 Sold to him 3 hogſheads, at 28]. per 


3 months — 2 


By Caſe 3d, or iſt. 
F 


7. 


——— © RO, —-—- 


: 

ö 
1 
i 
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London, January 22d, 1777. 


fo. . 4. 
7 Sugar Dr. to Madeira, 49l. 
6 Received in barter 2 hogſheads for 
1 pipe of Madeira — — 49 
By Cale iſt. 
— 25th — | 
1 Caſh Dr. to commiſſion (or to profit) 
2 | - Ol. ©. 
7 13 of William Grange, for pur- 
chaſing for him 5000l. Bank Stock 6] 5 
By Caſe 2d. 
By Mr. Quin's Rules it would have 
| been Caſh Dr. to Wm. Grange. 
— 28h —- 
1 [Caſh Dr. to John Simmons 200l. 
3 Received of him in full — — 1 200 
By Caſe 1ſt. or 2d. 
— 3oth —- — 
8 [Gaming (or loſs) Dr. to Caſh, $1. 5s. | 
T Paid a loſs on a horſe-race — — 5 5 
By Caſe 3d. 
By Mr. Quin's Rules it had been the 
perſon to whom this wager was 
loſt, Dr. to Caſh, 
„ 5 
3 Houſe-keeping Dr. to Caſh, 10l. 148. Gd.“ 10 14 
I Paid my houſe-keeper's account — 
By Cale 3d. 
—-— Feb. 4th —- | 
5 John Long Dr. to Caſh, 100). 100 
1 Paid him in part of what I owed him 
By Caſe 3d, or iſt. . 
| 


% 
2 


5 


London, February 1oth, 1777. 


By Cale 3d. 


Fo. John Smith Dr. to Uncle Friend (or to FL. . Id. 
9 | profit) 4oool. 
g For a legacy left me — — 4000 
By Caſe 2d. 
— 15th —————— 
t |Cafh Dr. to John Allen, 211. 
6 [Received in compoſition of his debt 21 
By Cate 1ſt, or 2d. 
The uſual way of journalizing this en- | 
try is, by Caſe 1ſt and 3d, to con- 
ſider the obligation to diſcharge 
John Allen from his debt as a de- 
creaſe ; caſh as an increaſe Dr. for 
the compoſition and loſs Dr. to him | 
as the imputed cauſe of the diſcount! 
or loſs, ſo that the loſs is imme- | 
diately transferred from the account | 
of John Allen to that of lots, which 
may as well be done in balancing, 
— iqth ——— 
Sundries Drs. to Brandy, 160l, 
I E. Caſh received in part for 
| 8 caſks, at 20l. per catk £.80 
10;Samuel King for the reſt due Bo 
2 By Caſe 1ft, or 1ſt and 3d. — 160] 
— — 24th ——- 
iojRum Dr. to ſundries 1991. 108. | 
Vi. To Caſh paid him in part 
| for 5 puncheons at gs. 6d, 
per gallon — — 119 10 
10 To Samuel King for an aſſign- 
ment of his debt — 80 
By Cale iſt. 199110 
— — 28th —-— 
$ Houſe-keepingDr. to Caſh 1 21. 108. 8d. 
TH my houſe-keeper's account —\| 1210] 8 
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S5 
Of the Ledger. 


[n the firſt place, an alphabet ſhould 
be prepared in ſome part of this book, 
that the titles of the accounts, and the 
folios they are placed in, may be ſet 
down under their particular initials, 
that any one may readily be found out. 


The Ledger 1s that beautiful order, 
in the deſcription of a merchant's 
affairs or circumſtances, which 1s the 
{ole end of making a Journal. In the 
Ledger every Cr. muſt be oppoſed to 
the Dr. as well as the Dr. to the Cr. 
which 1s done by fetting down the par- 
ticulars on the Dr. fide, of that title or 
account that is termed Dr. and on the 
Cr. fide of that title or account, which 


5 is 


1 

is underſtood to be termed Cr. by this 
means, I perceive at what time, for 
what reaſon, (according to the rules) for 
what value or ſum, and how often any 
title or account is termed Dr. or Cr. 

in the Journal; and, by the figure in the 
folio- column, what other account at 
any time received the oppoſite term. 


To make this book, I begin with 
caſh, which is the firſt debtor in the 
Journal, take two pages in the Ledger 
which is called a folio, and after it is 
properly ruled, put caſh Dr. on the left 
hand page, and Cr. on the right ; then 
write on the Dr. fide, January 1ſt, 
To A. B. for ready money, ſetting 
down the folio of A. B. and the ſum 
for which cath is Dr. thus I proceed on 
this page as often as money is received, 
or caſh made Dr. in the Journal, as 

ofteii 


—ͤ—T—f — — P 


3 ia 


( 38) 


often as caſh is delivered or made Cr. 
I uſe the like method on the oppo- 
ſite fide, only changing the word 70 
into by. 


Brandy is the next account or title, 
that 1s termed Dr. in the Journal, for 
which I begin the ſecond tolio, writing 
Brandy Dr. on the left-hand page and 
Cr. on the other, then ſet down on the 
Dr. fide, January 1ſt, To A. B. for the 
quantity in hand, with other particu- 
lars as before directed in reſpect to caſh; 
and as often as Brandy is received or 
made Dr. in the Journal, I ſet it down 
in like manner on the Dr. {ide of this 
account, and as often as any of this 
commodity is ſold or delivered, I ſet 
down the particulars under the Cr. fide. 


Under 


L903 


Under the title or account of Brandy 
I place that of Red Port, with which, 
and all other accounts of goods, the 
like ſteps are taken. 


The two Drs. next are John Sim- 
mops and John Draper, for which 
1 uſe the 3d folio, writing under the 
Dr. fide of each the date; the account 


they are Drs. to, for what reafon, and 
ſum, &C. 


And when theſe perſonal accounts 
are made Crs, in the Journal, the par- 
ticulars are to be ſet down on the Cr, 


de. 


Then A. B. (my own account) 
which is the 1ft Cr. in the Journal, 
muſt have place in the 4th folio, to 
be made Cr. by all the foregoing ac- 


counts, 


„„ En 23 < 
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counts, which are debtors to it, to which 
folio I refer the reader. 


I come now to the Journal of the 
ſecond part of the inventory, the debtor 
I find is my own account, for which a 
folio is already opened, wherein I ſet 
down on the Dr. ſide, the date and 
other things as may be ſeen therein, 
and leave it open without any further 
addition to either fide, till I come to 
balance. 


The creditors by the ſecond part of 
the inventory, are John Long and 
James Green, for whom the 5th folio 
is opened, and the Cr. fide made uſe 
of, as may be ſeen by the date, and 
when theſe or any other perſons are 
paid, they will be made Drs. in the 


Journal, 


C 4%) 
Journal, and then I muſt uſe the Dr. 
ſide of courſe. 


On January 7th, Caſh becomes Dr- 
to Brandy in the Journal, and by look- 
ing under the accounts of Cath and 
Brandy in the Ledger for the date, it 
will be eaſy to perceive how this entry 


1s poſted up. 


Every new title or account that be. 
comes Dr. or Cr. in the Journal, will 
require a freſh place in the Ledger, to 
purſue the ſame order throughout, 
which may eaſily be learnt by attending 
to the dates. | 


By this method of proceeding, I 
ſhall perceive under the account of 
Caſh, in folo 1 on the Dr. fide, 


what money has been in my hands, 


G and 


6——lñ— oo 
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and on the Cr. fide what I have paid, 
and the difference between the ſums. of 
the two ſides, tells me at any time what 
ready money I have got. 


Under the titles or accounts of goods, 
T ſhall find on the Dr. fide what quan- 
tity of any ſort J have had, and at 
what price or value bought, and on the 
Cr. fide, how and for what any part 
has been diſpoſed of, by which I know 


my gain or loſs, and what quantity 
remains. 


Perſons accounts ſhew me what is 
due from me to them, or from them 
to me, and ſometimes what is gained 
or loſt by them, if profit and loſs be 
not uſed in the Journal. 


Othe, 


— 0 
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Other accounts are generally cauſes 
or imputed cauſes of increaſe or de- 
creaſe, and therefore mult point out to 
me what 1s loſt or expended on the 


Dr. fide, and what is gained on the 
Cr. fide. 


By which ſeveral accounts, I am 
informed, in the readicſt manner, of 
what my preſent ſtock or eſtate con- 
fiſts, and particularly what has been 
acquired or loſt from the beginning of 
trade. 


Of Balancing. 


Balancing is making the ſeveral ac- 
counts in the Ledger even, and 1s a 
piece of work to be performed by a 
merchant, when he is going to open 


freſh or new books, or to relign buſi- 
G 2 neſs. 


” „ 


44 


neſs. There muſt be an account 
opened intitled balance, which is to re- 
ceive the balance of the ſeveral other 
accounts, and my own account may 
receive the gains, loſſes or expences. 


In looking over the accounts of the 
Ledger, the money, goods and debts 
that are found to belong to me, muſt 
be carried to the Dr. tide of balance, 
and the debts I owe to the Cr. fide, 
writing 1% or by the accounts they are 
brought from. The gains may be 
carried to the Cr. ſide of my own ac- 
count, and the loſſes and expences to the 
Dr. fide, writing 7s or by the accounts 
from which they are conveyed. 


By this means the account of balance 


will thew me what my preſent ſtock 
5 conſiſts 


£48) 


conſiſts of, and my own account, what I 
have gained to, or loſt out of that, which 
I began with; the former balancing the 
latter, proves my books to be free from 
miſtakes. | 


The ſeveral other accounts are made 
even by placing the balance, gain, or 
loſs on the oppoſite fide, from which it 
is found, writing 7 or by the account 
it is to be carried to. 


It 18 common to take a looſe ſheet of 
paper for the, account of balance, and 
when that proves the reſt of the ac- 
counts to be right, it is copied into its 
proper place in the Ledger, as follows: 


: 
* 
"7 
| 
. 
ol 
3 5 
© > 
* 
> 


Feb, 


| 7 


2 


28 
15 
19 


; £5 „ a | 
1399 5 © Sum of this ſide 


Caſh Dr. 


To A. B. for ready money 
To Brandy, received for 14 

caſks — — — 
To commiſſion, received 


i 
! 


To John Simmons, received 


ot him | 
To John Allen, received of 
him — 
To Brandy, received in part 
for 8 caiks — — 


346 o 2 Sum of Cr. fide 


1044 4 10 Balance 


fo. £. 


+» 
x 
+> 

O 


SI d 
UN 


FA 


1977} | Cr. | Le .. 
Jan. ro By Madeira, paid for 2 pipes | 


zol By Gaming, paid the loſs of 
wager on a horſe- race — ol 5 
31]By Houſe-keeping, paid ex- | 
pences — — 8 1014] 6 
Feb, | 4 By John Long, paid him — 5 100]. 
24 By Rum, paid in part for 
puncheons — io 119]10 
28 By Houſe-keeping, paid ex- | 
| | Pence — -s 12j10| 8 


By balance for caſh in hand [1111044] 410 
FT | 


1390l 5 


— 


S 


5 
* 
þ 
\ 
: 
F 


—  —— 


1777] 


Jan. 


—————. — 


— 


Ca) 


Brandy Dr. 


To A. B. for 28 caſks at 141. 16s. 
per caſt  — | —t 


| 


To A. B. (or to profit) gained 
| 


fo.] J. 


Red Port Dr. 


To A. B. for 5 hogſheads at 
201, per hogſhead 


To A. B. (or to profit) gained 


4| 414] 8 


| | 124 


4. 


2 


1977 Cr.|fo.' C. . iid. 
Jan. | 7]By Caſh, fold * caſks; at | | 
2 241. 10s. — I. 343 
1 Feb: [19/By ſundries, as per Journal, 


ſold 8 caiks, at 20l, per caſk 160 


1 
22 Caſks ſold for 503 0 
bot. for 325 12 


| Gained 177 8 | 


By balance remaining, 6 caſks, | 


at 141. 168. _ A IN 12 44 
| | he £91116 
Cr. 
Jan, hi 513y Jobn Allen, ſold 3 W | 
| heads, at 281. — 6. 84 


Bye balance, for 2 hogſneads 


remaining — — 111 40 


Jan. 


John Simmons 
To A. B. due to me 


John Draper 


To A. B. due to me 


54 


| 


i 


full — — 


By caſh, received of him in 


Cr. 


— 


92 balance due to me 


Cr. 


. 3 
ä a 2 


fo. FL. | 5. 4. 


11 200 


3] 


ru] $4116 


2 tha — . * — . 
mm _— Rr" _ 


1777 


Jan, 


— 


| A. B. (myowen Act.) Dr. 


To John Long, due to him 
To James Green, due to him 


To John Allen, loſt by him 
To gaming, loſt — 
To houſe- keeping, for expences 


To balance, for the neat of my 
eſtate — — 
= 


> 


9 6&9 ©& 


11 


f, 


nw 


10 


1777] 


— 


a 


Cr. 
By caſh, in hand 
By Brandy, for 28 calks, at 
141. 16s. 
By Red Port, for 5 h: giheads, 
at 21. — 
By John Simmons, due to me 
By John Draper, due to me 


| 

| 
By Brandy, gained — 
By Red Port, gained 
By Commiſſion, gained 


By Uncic F riend, tor a legacy 
left me 


8 


— 


| 
' 
| 
{ 
1 
| 
' 
' 
| 
| 
l 
| 
L 
| 


4000 


4. 


my 
* 


2 » „ 
W 
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Jobn Long, Dr. fo. 


4. To Caſh, paid him in part 


{To Balance, due to him 


James Green, Dr. 


| 
| 


To Balance, due to him 


1 
7 


— 


— 


| 


's 
By A. B. due to him 


Cr. 


By A. B. duc to him 


d. 


— „„— „ —— —_— N 
* * * 1 
* Ss % 


ö 


| 
| 


. 4. 


98 
84 


Lo 


| 
| 


fo. 
1 


; 


Dr. 


Co Red Port, due in 3 months 2 


Dr. 


To caſh, bought 2 pipes for 


6 


* 
— 
—— 
* — 
* — 
— A 
89 — 
8 — 
ry — 
- 
— 4 EJ k 
— VVV 
0 ns Ur 
as ee 3 EE —2˖?’ ———— — U —u— — — 
1 * + 
8 15 
—— — 
33 — - 
"I" 


Feb. 


| 


5 By Caſh, received in 
| fition of his debt 4 


_ 7 


I pipe 


By Balance, remaining 1 pipe [x 1 


Er. 


By A. B. (or by loſs) loſt 


Cr. fo. J. 5. d. 


By Sugar, delivered in barter, 
49 


49 


21 


- „1 


—__—_— — 
2 N wo 


— — 
— —— 
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1777 


Jan. [22 


d 

4 

4 
14 
* = 
l l : 
i} 


5 [C ommiſſion, 


CPI 
Sugar, Dr. 


To Madeira, received in barter 
2 hogſheads — — 


* PR a A. 


To A, B. gained: — 


— _ —_ 
of * - . 2 * 


| £ lit 


he ve ” K 
A + - S © 


; 
2 4 
q 
2 
-4 
** 
ol 
# * 
+1 
Li. - 
6 
« 
N 
<a 
= 
= 
„ 
- 
1 , 
1 
E. 
-* bs 
9 
- & 
-H 
--N 
4 
_ 
1» 
\ 
% 7 
7 
HS 
& 
x 
5 
60 
1 
1 
— 4 
* 
4 
* 
X 
a 1 
5 
7 
2 
3 
1 
3 
"us 
— 
4 
2 
— 
_ 
— 
. 
«go 
3 0 
9 
= 
2 
7 
2 
q - 
* 


7 
F 
4 
7 


By Balance, for 2 hogſheads 


' 


fo. L. 


1 49 


1 
1 


Dr. 
By Caſh, received on this Ac: 
count — — 


«erp Tg I PIETY 


2 N _ 
B „„ 


— — —ͤ—Fw p— — 


- »- aol 


E 


1777] [Gaming, Dr. o. 
Jan. 30 To Caſh, loſt on a horſe-race | 1 


Houſe-keeping, Dr. 
Jan. zi[To Caſh, paid my houſe- 
keeper's bills — — 1] 10114 6 
Feb. 28 To Caſh, paid ditto — 121100 8 


— 


| 


5 EO [1 23] 5] 


— — —— 14 r ˙7˙%⅝⁵—i§[k f JT 


| Cr. 


dl. FI 


By A. B. for a loſs — 


fo. 


By A. B. (or by loſs) for houſe 


Ex pences — 


: 


23 
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1777] John Smith, Dr. fo. C. .d. 
Feb. to Uncle Friend, for a legacy 
payable in 1 year — Tr q 
| 
| | 
| \ 
| 


Uncle Friend Dr., | 


| | | F 
| | 
| - | 
1 1 
; 
1 
$ * | 
| | 
To A. B. for a legacy _ 4/4009) | 
ion F 1 
| 
5 
J 
| 
i 
1 


7777 


By balance due to me — 


| 


| 
L 
1 L 


Cr. 
By John Smith, for a legacy 
payable by him in 1 year 


- 


II 


8 9 


4099) 


Ly 


FA 


> : 


— —— — — 
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- — U— — —— 


1777] [Samuel King Dr. fo.“ L. jex d. s 


. 
a — 


11 Feb. 19. To Brandy due on demand >| 80 : 
| | | 
| | | 
117 
1 | 
| \ 
| || 
in 
| | | 
| | | 
1 
1 
1 Rum, Dr. 
iS Feb. 240 To ſundries as per Journal, 
| for 5 puncheons, bought at| | 
| 1 98. Gd. per gallon — 199 10 
1 
| 'þ N 


En 


177 Cr. fo. C. . 4. 
Feb. 24 By Rum, for an aſſignment of 
his debt — — 180 


ay 
3 
= N 
15 
bf 
2 
* # 
5 
0 | 


Cr, | 


| | 
[By Balance, for 5 puncheons | 
0 Vr | 
remaining, at 9s, 6d, per| 
| gallon — —11 199 101 


K 


Si 1777 Balance, Dr, fo. 
144 To Cath, for ready money I 
| FI To Brandy, for 6 caſks remain-- 
ing at I4l. 166. — as"? 
I ITo Red Port, for 2 hogſheads| 
£53 SL | remuining — ROAD 


2 
To John Draper, due to me 3 
6 


To Madeira, for pipe remain- 


| ing | | 
| To Sugar, "0 2 hogſheads re- #1 | 
| | maming — — 71 49 
| [To John Smith, due to me for| | 
| | | a legacy left in his hands 9.4030 

| To Rum, for 5 puncheons re- 
| maining, at gs, Gd. per gal- 
| n — 


. e 


n 


| \ i: 
By John Long, due to him 

By James Green, due to him 

1 | 

| | 

| 

| 4 

[ | 

| 

| 

| 

| | 

4 

1 

| 

{ 

| 

| | 

4 

3 a 

By A. B. for the neat of my 

eltate — — — 

| | 
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5 175 
51 146 
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1 
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1 
| 
4 
4 
3 
| = 
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| (| 
| 
415204] 6jr0 
5525 6l19 
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( 12 ) 


A. 


A.B. my Ac- 
count 4 
Allen, John 6 


Brandy * J 
Balance 11 Commiſion 7 


E. 


| 


5— 


Draper, John 3 


F. 


Friend, Uncle g Green, 1 5 


Houſe-keep- 
ing 2 


RE: 


K. L. 


King, Sam. 10 Long, John 5 
2 13 


* 


Madeira 6 


Profit 13 


0 


IX. 


Jed Port 2 
Rum 10 


Simmons, J. 3 
Sugar 


7 
Smith, John 9 


8 


W. 


X. Y: 


— 


Ic is uſual to place the alphabet at 
the beginning of the Ledger. 


(.-12 ) 
The accounts of Profit and Loſs, as 


they proceed from what I have re- 
marked in the Journal, are placed in 
the next folio ; and to give the learner 
4 proper idea of balancing with theſe 
accounts, and that of Balance, it may 
not be amiſs to obſerve what follows: 


After the Ledger 1s poſted up, ſuppoſe 
I ſet two perſons A. and B. to look over 
my accounts, (Let A. repreſent Profit 
and Loſs as one account, and B. balance) 
A. is to collect into the Dr. fide all my 
loſſes and expences, and into the Cr. 
ſide all my gains; B. is to gather into 
the Dr. ſide of his account, the money, 
goods, aud debts that belong to me at 
preſent, and into the Cr. fide luch debts 
as I owe, in ſuch form and order as are 
obſerved in other accounts. Then let 
A. give me the difference of the two 
fides of his account into my own ac- 
count of original ſtock, fo ſhall my ac- 
count exactly agree with that of ba- 
lance in the value of my preſent eſtate 


or ſtock. 


ee — ——̃ —VU 
— — —— 


ä 
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C8 


rofit and Loſs, Dr. 


Or Loſs Dr. 


To Caſh, paid loſs of 8 
on a horſe - race 25 


To John Allen, loſt by him 
To Houſe- keeping, paid ex- 
A — 


| 


To A. B. for the 1 improvement 
of my eſtate — 8 


1 


r g 


5 1777 
| Jan. 


Feb. 


5 
* 
= 
.AaZ 


23 


10 


1 


] Cr. 


Profit Cr. 


By Caſh, received my Com- 

miſſion for purchaſing Bank 
Stock, for William Grange 
By John Smith, for a legacy 
lett me by Uncle Frien 


„ 


By Brandy, gained — 


21 177 
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